Mpuka3 CyaebHoro genaptameHTa npu BepxosHom Cyae P® ot 28.12.2016 N 252 (pea. ot 20.02.2018) "O6 yTBepxaeHun Mopsiaka nogayun B apbutpaxHsle cyabl Poccuiickoin deaepaunm
[OKYMEHTOB B 91IEKTPOHHOM BWAE, B TOM YKcne B hopMe 3NIeKTPOHHOro AokymeHTa" (BMecTe ¢ "Mopsiakom nofaym B apbuTpaxHble cyabl Poccuiickoin ®efepaumnm JOKYMEHTOB B 3MEKTPOH

CYOEBHbIN AENAPTAMEHT NPU BEPXOBHOM CYE
POCCUUNCKOU ®EOEPALINA

NMPUKA3
oT 28 pekabps 2016 r. N 252

OB YTBEPXXOEHUU NOPAOKA
NOJAYN B APBUTPAXHBIE CYbl POCCUNCKOW ®EAEPALMN NOKYMEHTOB
B SJIEKTPOHHOM BUAE, B TOM YACJIE B ®OPME
ANEKTPOHHOIO OKYMEHTA

Cnuncok 3MeHSILLMX JOKYMEHTOB
(B pea. MNMpukasa CynebHoro genaptameHTta npy BepxosHom Cyne PP
o1 20.02.2018 N 28)

B cooTtBeTcTBUM ¢ PenepanbHbiM 3akoHOM OT 8 aHBaps 1998 r. N 7-®3 "O CynebHom genaptameHTe npwu
BepxoeBHom Cygne Poccuinckonn ®egepaummn”, B Lensx peanvs3aunm nonoxeHnn ApOuTpaxkHoOro npoLeccyarnbHOro
kogekca Poccuiickon ®epepaunn, degepansHoro 3akoHa ot 24 nions 2002 r. N 96-03 "O BBegeHUn B genctene
ApOuTpaxHoro npoteccyanbHoro kogekca Poccuickon ®epepauunn”, PegepanbHoro 3akoHa ot 23 moHsa 2016 .
N 220-®3 "O BHeceHUM M3MEHEHUN B OTAENbHble 3akoHogaTenbHble akTbl Poccunckon degepaumm B 4acTu
NPYMEHEHNS SMEKTPOHHBIX JOKYMEHTOB B AE€ATENbHOCTU OPraHoB cyaebHom BracTn" npukasbiBato:

1. YTBepouTb 1 BBeCcTM B genctBue ¢ 1 sHeapsa 2017 r. npunaraembi Mopsgok nogayn B apbutpaxHbie
cyobl Poccuiickon ®epepaumn LOKYMEHTOB B 3MEKTPOHHOM BuAe, B TOM 4ucre B (OpME 3MEeKTPOHHOro
OOKYMEHTA.

2. KoHTponb 3a McnonHeHMeM HaCTOSILLEro NpMkasa BO3NOXUTb Ha 3amecTutens [feHepanbHOro aMpekropa
CypnebHoro genaptameHTa npu BepxosHom Cyge Poccuickon ®enepauun MapwnHa AN.

"eHepanbHbIN QUpeKkTop
A.B.I'YCEB

YTBEpPXKOEH

npukaszom CynebHoro genaprameHTa
npu BepxosHom Cyae

Poccuinickon ®egepaunn

oT 28 nekabps 2016 r. N 252

NOPAOOK
NOJAYN B APBUTPAXHBIE CYbl POCCUNCKOW ®EAEPALUN NOKYMEHTOB
B 3JIEKTPOHHOM BUAE, B TOM YNCIIE B POPME
ANEKTPOHHOIO IOKYMEHTA

1. OBLLUME MNMOJIOXEHUA

1.1. MNopsgok nogaym B apbutpaxHele cyabl Poccuiickon Pegepaumm JOKYMEHTOB B 3fIEKTPOHHOM Buae, B
TOM 4ucne B popmMe IneKTPOHHOro AokyMeHTa (ganee - [lopsgok nmogjavvM [OKYMEHTOB) paspaboTaH B
COOTBETCTBMM C NONOXeHuAMn ApbutpaxkHoro npoweccyansHoro kogekca Poccuiickon ®egepauun (ganee - AMNK
P®), depepanbHoro 3akoHa ot 24.07.2002 N 96-®3 "O BBeaeHun B gencrene ApoutpaxxHoro npoueccyanbHOro
kogekca Poccuiickon ®egepaunn”, depepanbHoro 3akoHa ot 23.06.2016 N 220-903 "O BHeCeHUM U3MEHEHUN B
OTAenbHble 3aKkoHoAaTenbHble akTbl Poccunckon depepauum B 4acT NPUMEHEHUS SMIEKTPOHHBIX JOKYMEHTOB B
AesaTenbHOCTM opraHoB cyaebHon Bnactn" (panee - depgepanbHbll 3akoH oT 23.06.2016 N 220-93),
npegycmaTpmBalOLMMM BO3MOXHOCTb MOAaYM LOKYMEHTOB B 3MIEeKTPOHHOM BMAe, B TOM uucne B dopme
3NEKTPOHHOIO0 AOKYMEHTa, MOAMUCAHHOrO 3NEeKTPOHHOW MOAMUCHI0, MOCPEeACTBOM  3anofHeHus opMbl,
pasmeLLeHHON Ha ouLnmansHOM canTe cyaa B MUHPOPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTn "NHTepHeT".
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1.2. B cootBeTcTBUM C YacTbio 7 ctaTbn 4 AlNK PP (B pegakummn denepanbHoro 3akoHa ot 23.06.2016 N
220-93) nckoBoe 3asBrneHne, 3asBrneHne, xanoba, npeacTaBreHne n NHble JOKYMEHTbI MOryT ObiTb MOA4aHbI B Cy[,
Ha OymaXHOM HOCWUTENne WNM B 3NEKTPOHHOM BMAE, B TOM 4ucre B (QOpMe IMEKTPOHHOrO [OOKYMEHTa,
NoaMNMCaAHHOrO  3MIEKTPOHHOW NOAMUCHLIO B MOpsAKke, YCTAHOBMEHHOM 3akoHodaTenbcTBoMm  Poccuiickon
depgepaumm, nocpeacTBOM  3anofHeHMst  (opMbl, pasMeLLeHHOMW Ha oduuuanbHOM canTte cyga B
WHOPMaLNMOHHO-TENEKOMMYHMKALMOHHOM ceTu "VIHTepHeT".

Monoxenns AMNK P®, npegycmartpusatowme nogavy B apbutpaHole cyabl Poccuiickon ®eagepaunn (ganee
- cyObl) OOKYMEHTOB B 3MEeKTPOHHOM BuAe, B TOM 4ucne B (popme 3NeKTPOHHOro AOKYMeHTa, MOAMMCaHHOro
SNEKTPOHHOW MOANWUCBID B Mopsigke, YCTAHOBMEHHOM 3akoHoaaTenbCcTBoMm Poccunckon depepaumm (ganee -
OOKYMEHTbI B SMEKTPOHHOM BuAE), NOCPEACTBOM 3anofHeHnss popMbl, pasMmeLLeHHON Ha oduumansHoM cante
cyoa B  MHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn "WHTepHeT", peanusyloTca nyTemM npUMEHeEHUs
HacToswwero NMNopsaka nogayv 4OKYMEHTOB.

Mopaya 3anpocoB, NpeaioXeHW, 3asBeHUA Unu xanob B cyg B cooTBeTCTBUMU ¢ PepepanbHbiM 3aKOHOM
oT 22.12.2008 N 262-®3 "O6 obecneyeHun gocTyna K MHOpMaLMM O AeATeNbHOCTM cydoB B Poccuickon
Pepepaummn”, PegepanbHbiM 3akoHoM oT 02.05.2006 N 59-®3 "O nopsgke paccMoTpeHus obpalleHuii rpaxaaH
Poccuiickon ®epepaummn” MNMopsagkom nogavv AOKYMEHTOB He perynupyeTcsi.

[Nogava OOKYMEHTOB B  3JIEKTPOHHOM  BuAe, KOTOpble coAepXaT cCcBedeHud, CcocTaBndarwmne
rocygapCrtBeHHYO TaVIHy, nopH,U,KOM nogayn JOKYMEHTOB HE perynmpyeTcs.

1.3. B uenax peanusauun Hactosiwero MNMopsagka nogaym 4OKYMEHTOB UCNONb3YOTCA CrieayoLme OCHOBHbIE
NOHATUS:

ANEKTPOHHbIA AOKYMEHT - [AOKYMEHT, CO3[aHHbli B OMeKTpoHHoW dopme 6e3 npeaBapuTenbHOro
OOKYMEHTUPOBaHUA Ha OyMaxHOM HocuTene, nNOAMUCaHHbIA 3NEKTPOHHOM MOANUCLID B COOTBETCTBUM C
3akoHogartenbcTBoM Poccunckon ®egepaumu;

ANEKTPOHHbLIV 0Bpa3 AOKYMeHTa (3MNeKTPOHHAs KOMus JOKYMeHTa, N3roTOBIEHHOro Ha BymaXHOM HocuTene)
- nepeBefeHHas B 3MeKTPOHHY POpMY C MOMOLLbIO CPEACTB CKaHMPOBAaHWS KONUSA AOKYMEHTa, N3roTOBIEHHOrO
Ha OBymMaxHOM HocuTerne, 3aBepeHHasi B COOTBETCTBMU C [lopsakoM nogaun OOKYMEHTOB MPOCTOWM 3f1EKTPOHHON
NOAMMUCHLIO UIN YCUITEHHOW KBanugULMpOBaHHON 3r1EKTPOHHOM NOAMUCHIO;

3MNeKTpoHHas MOoANUCb - WMHdOPMaUMA B 3NEKTPOHHOW opMe, MpucoeaMHeHHast K NoAnucbiBaeMoMy
SMNEKTPOHHOMY [OKYMEHTY MU UHbIM 0Bpa3oM CBS3aHHas C HMM M MO3BONsALWas MaeHTUduumMpoBaTbh nuLO,
noanucasLlee 3NEKTPOHHbIN JOKYMEHT;

KMoY  3NEKTPOHHOW MOANWCKU - YHUKanbHasd nocrnegoBaTenbHOCTb CUMBOMOB, MpedHasHavyeHHas ans
CO3[aHuNs 3MEeKTPOHHOM noanucu. B kayecTBe kniova NPOCTOW SMEKTPOHHOM MOAMUCUM UCMONb3yeTcs yveTHas
3anuch mandeckoro nuua ECUA;

ECUA - dpenepanbHas rocyaapCTBeHHas MHGOpMaLMoHHas cuctema "EgnHas cuctema ngeHtudumkanmm un
ayTeHTUdMKauum B WHGpPaCTpykType, obecneumsaiowien MHEPOPMaLNOHHO-TEXHOMNOIMYECcKoe B3aMMoaencTeme
VMH(POPMALIMOHHBIX CUCTEM, UCMONb3yeMbIX AN NPEAOCTaBeHMs TOCYAapCTBEHHbIX U MyHULMNASNbHBIX YCIyr B
3ANeKTPOHHON hopme”;

obpalleHne B cyd - OOKYMEHT, CO3[aHHblii B COOTBETCTBMU C MPOLECCyarnbHbiM 3aKOHOOATENbLCTBOM,
HanpaBneHHbIV B cyn;

nmgo, nogawuiee ,IJ,OKyMeHTbI B cy,u, - 3adButernb Unm ero I'Ipe,EI,CTaBI/ITeJ'Ib, nonb3oBaTtesib JIMYHOIo
KabuHeTa;

MHpopMaLMOHHas cucTema - MHpopmaumnoHHas cuctema "Mon apoutp”;

NNYHBIA KAOUHET - MHOPMALMOHHBIA pecypc, pasMeLleHHbI B MHOpMaLUNOHHOM cucteme "Mown apoutp”,
npegHasHayeHHbI AN peanu3aumy ydyacTHukamu cygebHoro npouecca npaBa Ha nogady B Cyd AOKYMEHTOB B
3MNEKTPOHHOM BUAE;

cucTeMa aBToMaTtu3auuyM CydONpoM3BOACTBA - aBTOMaTU3MPOBaHHAs WHGOPMaUMOHHas cucTema
"CynonpounsBoacTeo”, NporpaMmHbIi KOMMeKc "CynebHo-apbutpaxHoe Aenonpon3BoacTeo”,
aBTOMaTU3MpYoLLME NpoueccyarnbHyo OesTENbHOCTb CYA0B.
2. ycnoBsusa nogA4v OOKYMEHTOB B 3JIEKTPOHHOM BUOE

2.1. JInyHbM KabuHeT
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2.1.1. JokyMeHTbl nodalwTcs 4Yepe3 NU4HbIA KabuHeT, co3gaHHbIi B MHGOpMauuoHHon cucteme "Mon
apbutp".

2.1.2. JIndyHbIn kabuHeT co3gaeTcsa Ha unsmyeckoe NULO, KOTOPbIM NOAAKTCA OOKYMEHTbI B 3NIEKTPOHHOM
BYAE B CyA; Mpu nogadye AOKYMEHTOB NPeAcTaBUTENEM NUYHbIA KabuHeT co3fjaeTcd Ha umsA npeactaBuTens
(manee - nonb3oBaTtenb, NONb3oBaTeNb NNMYHOIO KabuHeTa). Yepes NuuHbIN KabuHeT npeacTaBuTens MoryTt ObiTb
nofaHbl JOKYMEHTbI B OTHOLLEHMN OHOro 1 bonee npeacTaBnsemMblX UM (PU3NYECKNX U (MnK) PUANYECKMX NNLL.

JInyHbn kabvHeT co3gaeTcd B aBTOMATUYECKOM pexnme nyTem noaTBepPXKOEHUS TMUYHBIX  OaHHbIX
dunsnyeckoro nuua, B TOM Yucne ero haMmunum, UMeHn n oT4ecTea (Npu HanNu4uum).

2.1.3. JocTtyn K nu4yHOMY KabuHeTy ocyLlecTBRAseTCca NocpeacTBOM MAEHTUUKaLMN U ayTeHTudukaumm ¢
MCMNomnb30BaHNEM y4eTHON 3anucu uandeckoro nuua ECUA (ynpoleHHon, ctTaHAapTHON N NOgTBEPXKOEHHON).

2.1.4. MNMpn vaeHTUdMUKaUMM U ayTeHTUUKaLMM NONb3oBaTeENsS NOCPEACTBOM YMPOLLEHHON, CTaHOAPTHOWM
WIN MOATBEPXOEHHOM ydeTHOM 3anucu guandeckoro nuua ECUA BoamoxxHa nogada B Cyd 3NEeKTPOHHbLIX 00pa30B
[OKYMEHTOB.

MNpn noeHtTudukaumm n ayteHtTMdumkaumm nonb3oBaTens NnocpeacTBOM NOATBEPXKOEHHOW yYeTHOW 3anmncu
dusnyeckoro nuua ECUA Bo3mokHa nogaya aNeKTPOHHbIX AOKYMEHTOB, NOAMNMCAHHbLIX 31EKTPOHHOM NOAMUCHI0 B
COOTBETCTBUM C 3akoHoZaTenbcTBom Poccuiickon ®egepauun.

2.2. TpeboBaHUs1 K ANEKTPOHHLIM OOpa3am AOKYMEHTOB

2.2.1. DNeKTPOHHbIN 0O6pa3 LOKYMEHTA CO34aeTCs C MOMOLLbI CPeaCcTB CKAHUPOBaHUS.

CkaHvpoBaHMe [OKyMeHTa Ha OymaxHOM HocuTene [OOMKHO npou3BoauTbCs B MacwTtabe 1:1 B
YyepHo-6enom nubo cepom uBeTe (kadectBo 200 - 300 Todek Ha AwKM), obecneynmBaloLLLEM COXpaHEHWEe BCeEX
PEKBU3NTOB M ayTEHTUYHBLIX NPU3HAKOB MOAMMHHOCTU, 8 UMEHHO: rpacoMyeckon NOANUCK Nuua, NevYaTn n yrnoBoro
wrtamna 6naHka (MpW HanMUuMu), CKaHUPOBaHWE B pPEXUME MOSHOM LBEeTonepeayMm OCYLLECTBNSAETCA Npwu
HaNMYUM B JOKYMEHTE LBETHbIX rpadpuyecknx usodpaxkeHun nubo LBETHOIO TEKCTa, eCnn 3TO MMEEeT 3HayeHue
ONs paccCMOTpeHus aena.

2.2.2. ®ann aneKkTpoHHOro obpasa AokyMeHTa formkeH ObiTb B dhopmate PDF (pekoMeHayeTcs co3gaBatb
3NEKTPOHHbIN 06pa3 JOKYMEHTa C BO3MOXXHOCTBIO KONMMPOBaHMWS TEKCTa).

Pa3mep dharina anekTpoHHoro obpasa He gormkeH npesbiwaTs 30 MO.

2.2.3. Kaxablin oTAenbHbIN 3NeKTPOHHbIN 06pa3 AOKyMeHTa AOoMmKeH BbiTb NpeAacTaBneH B BUAae OTAENbHOMo
avina. HavmeHoBaHne havna AOMMKHO MO3BOMATb UOAEHTUAUUMPOBaTL SMEKTPOHHbIM 06pas AOKyMeHTa U
KONMUYeCTBO NUCTOB B HEM (HanpumMep: HaknagHasa 996 ot 15122016 1 n.pdf).

2.2.4. ®annel N gaHHble, coaepXalmnecs B HUX, OOMKHbl ObiTb AOCTYMNHBIMY AMs paboThl, HE AOSMKHbI ObITh
3aliMLLieHbl OT KOMMPOBAHWS U MevaTu 3MEeKTPOHHOro obpasa, He [OO0SMKHbl codepXaTb WHTEPAKTUBHbIE U
MyNbTUMEOWNHbIE 3NIEMEHTbI, BHEOPEHHblE CUEeHapun Ha sA3blke JavaScript nnm nobbix OpyrMx A3blkax
NpPoOrpaMmMupoBaHusI.

2.2.5. OneKTpoHHbI 0Bpa3 OOKyMeHTa 3aBepseTcs B COOTBETCTBMM C [lopsagkom nogavn LOKYMEHTOB
NPOCTOW 3MEKTPOHHOM NOANUCHLIO UMW YCUMEHHON KBaNMPUUUPOBAHHON 3NEKTPOHHOW MOANMUCHIO.

2.3. Tpe6GoBaHMA K INEKTPOHHLIM AOKYMEHTaM

2.3.1. DNEKTPOHHbIA [OOKYMEHT W3HayarbHO CO3[4aeTcd B 3MEeKTpoHHOW chopme 6e3 npeaBapuTEnbHOMO
OOKYMEHTUPOBaHUA Ha ByMaXkHOM HocuTene.
2.3.2. dann obpalleHus B cyq gomkeH 6biTb B oopmate PDF ¢ BO3MOXHOCTLIO KONMMPOBaHUA TEKCTA.

dainbl JOKYMEHTOB, NpunaraeMbIx kK 06palleHnsiM B cyf, NpeAcTaBnsoTcs B TOM popMaTte, B KOTOPOM OHU
noAnucaHbl 3NeKTPOHHOM noanuceto. Mpu aToM dhainbl 4OKYMEHTOB, NpunaraeMblx K obpalleHusiM B cyd, MoryT
OblTb NpeacTaBneHbl B crieayolmx dopmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - ans 4OKYMEHTOB C TEKCTOBbIM COAEMKaHNEM,;
2) PDF, JPEG (JPG), PNG, TIFF - ana AokyMeHTOB € rpadhnyeckmmMm CoaepKaHneM.

Paamep darina anekTpoHHOro JOKyMeHTa He oSmkeH npeBbiwaTtb 30 MO.
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2.3.3. Kaxpgbln OTOEnbHbIN OOKYMEHT [JOofmkeH ObiTb npeactaBneH B Buae OTAenbHoro dpanna.
HanmeHoBaHune charina OOMKHO MO3BONATb MAEHTMAULMPOBATL OOKYMEHT U KOMMMYECTBO JIMCTOB B JOKYMEHTe
(Hanpumep: HaknagHast 996 ot 15122016 1 n.pdf).

2.3.4. daiinbl U gaHHble, codepXalluecs B HUX, AOMKHbI ObITb 4OCTYMHbIMU ANA paboTbl, HE AOMKHbI ObITb
3alUMLLEHbl OT KOMUPOBaHNUSA U NeyvaTu, He OOMKHbl COAepXaTb UHTEpPaKTUBHbIE U MYyTbTUMeOUiHbIE SNeMEHTHI,
BHe[peHHbIe cLieHapun Ha a3blke JavaScript unu nobbix ApYrnx A3blikax NporpaMmmMmUpoBaHis.

2.3.5. DNeKTPOHHbIA OOKYMEHT AOMMKeH ObiTb MognucaH YCUITEHHOW KBanmnuUUpOBAHHOW 3NEKTPOHHON
NOAMUCHIO.

Mopsgok mogayvM OOKYMEHTOB He npedycMaTpuvBaeT Mofdaudy SMEKTPOHHBIX AOKYMEHTOB, MOAMMCAHHbIX
NPOCTOW 3MEKTPOHHOW NOAMNUCHLIO UMW YCUITEHHOW HEKBANUMULMPOBAHHOW 31IEKTPOHHON NOAMNUCHIO.

OneKTPOHHbIE MOAMUCK, KOTOPbIMU MoANMCaHbl obpalleHus B cyd WM Mnpunaraemble K HAM [OKYMEHTbI,
AOIMKHbI COOTBETCTBOBATb TpPebOBaHMSIM YCUIEHHOW KBanuULMPOBAHHOW 3MEKTPOHHOW NoAnucK, npu KX
co3gaHny gormkeH mcnonb3oBaTbest popmat PKCS#7 (Public-Key Cryptography Standard#7, obwee onuncaHve
craHgapta PKCS#7, onybnmkoBaHHoro B kadectBe RFC (Request for Comments) ¢ Homepom 2315, gocTynHo no
agpecy http://tools.ietf.org/html/rfc2315) 6e3 BknNtoYeHUA NOANMUCBIBAEMbIX OAHHbIX.

OneKkTpoHHasi MoAMMCb [OMKHa coaepxaTbCs B OTAENbHOM dhaiine (0TCoedMHEHHasi 3NEeKTPOHHas
noannce).

Mpn nognncaHun QOKyMEHTa HECKONBKUMW NMLAMKN KaXkaasi 3NIeKTPOHHAsA NOANMCh LOIDKHA COAepXaTbCs B
oTAaensHoM danne.

nOpﬂﬂ,OK nogayvn OOKYMEHTOB He npeaycMatpuBaeT nodayn 3NEeKTPOHHbIX AOOKYMEHTOB, MOoAMNMCaHHbIX
npuncoeanHeHHbIMN 3N1EeKTPOHHbIMU NOANNCAMN.

2.3.6. DNEeKTPOHHbIA JOKYMEHT OOIMKEH ObITb MognMcaH 3MNeKTPOHHOW NMOAMUCHLIO N1LA, KOTOpoe yKa3aHo B
TEKCTEe 3NEKTPOHHOro AOKYMEHTa Kak Nuuo, ero nognucaslLuee.

He [onyckaeTca npeacrtaBrieHne B Cy SNEKTPOHHbIX OOKYMEHTOB, NoAnMCaHHbIX SJ'IeKTpOHHOI7I noanmcbo
muda, KOTOpoe He YKa3aHO B TEKCTE 3JIEKTPOHHOIo AOKYyMEeHTa Kak niuo, ero nognucasLuee.

3. NOAAYA NOKYMEHTOB B 3JIEKTPOHHOM BUOE
(SANONHEHUE ®OPMbl, PASMELLIEHHOU HA O®ULIMAIIBHOM CAUTE CYJA
B UHOPOPMALIMOHHO-TENEKOMMYHUKALUOHHOWU CETU "MHTEPHET")

3.1. O6wme TpeboBaHMSsA

3.1.1. TpeboBaHua Kk popme u copepXaHulo OOKYMEHTOB, NModaBaeMblX B COOTBETCTBUM C [lopsiakom
nogayv AOKYMEHTOB, ONpeaensoTcs npoueccyanbHbiM 3akoHoaaTenscTBoM Poccuickon deaepaumm.

[lokyMeHTbl MoJatoTcsl B Cyf MyTeM HarpaBlieHUst Nofb3oBaTerieM COOTBETCTBYIOLEro obpalleHuss u
npunaraembix K Hemy JOKYMEHTOB.

[okymeHTbl, HanpasnsemMble Monb3oBaTeneM B CBA3M C BbIHECEHHbIMW CyAaMu onpeaeneHnsMm o6
OCTaBrieHUn 6e3 OBMXXEHMS MCKOBOIO 3asBrieHUs (3asiBNeHns), anennsiyMoHHON xanobbl, kaccaunoHHOM Xanobsl,
ApYyrMMn onpefeneHnsMu, a Takke AOKYMEHTbl, HampasnsemMble NO MHMUMaTMBE MOnb3oBaTens B KayecTBe
OOMONHEHNs K paHee HanpasfieHHbIM JOKYMeHTaM, NpeacTaBnsaioTCa B BUAE MPUITOXKEHUI K COOTBETCTBYOLLEMY
3asBneHnto (xogatancTey) NMbo K CONPOBOAMTENBHOMY MUCbMY, B KOTOPOM AOIMKHO ObITb YKa3aHO, B YaCTHOCTM,
KeMm, KoMy (C ykaszaHunem ®.U.0. cyabn) 1 B CBA3N C YeM (yKasbiBalOTCH HOMEp Aena, pekBu3nTbl cyaebHoro akra,
KOTOPbIM MCTPeboBaHbl JOKYMEHTbI) HANPaBNATCA JOKYMEHTbI.

3.1.2. Tpy NogroToBke K HanpasfeHW0 JOKYMEHTOB B 3NIEKTPOHHOM BuAe B Cy[ MONb30oBaTeriemM fIMYHOro
kabuHeTa 3anonHsaeTcA dopma, pasmeLlleHHas Ha oduymnansHoOM cavite cyna B
WHOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTu "VIHTepHeT":

1) BBOAMTCSA HOMEp Aena (ecnm Npon3BOACTBO Mo Aeny Bo3byxaeHo):

Npy nogaye B apBUTpaxHbliA Cyd NEpBOM MHCTAHUMKM OT3blBa Ha WCKOBOE 3asiBfieHue (3asiBreHue),
BCTPEYHOro MCKa, 3asiBfieHNs O BCTYMMEHUWM B Aerno, MHOro 3asiBneHus (xodaTtaiicTea) nonb3oBaTefls BBOAWT
HOMep Aena, paccmMaTpUBaeMoro C ero y4acTtmem;

npu nogaye anennsUMOHHOW Xanobbl, OT3biBa Ha anennsuMOHHYI Xanoby, KaccauWMOHHOW Xanobbl,
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OT3blBa Ha KacCCauMOHHYHO >Kan06y, 3adaBlieHna O nepecmoTpe cyp,e6Horo aKTa no HoOBbiM WK BHOBb
OTKPbIBLWXAMCA obcToaTenLcTBaM, OT3biBa Ha 3asiBNEeHME O nepecmMmoTpe cy,u,e6Horo aKTa no HOoBbIM UM BHOBb
OTKPbIBLLUMMCA obcTosTenbLCcTBaM, 3asBlieHUs (XO,EI,aTaVICTBa) nonb3oBaTtesib BBOOUT HOMEp Aena, Mo KOTOPpOMY
NMPUHAT COOTBETCTBEHHO 06)KaJ'IyeMbIl7I Cyﬂe6HbIVl aKT Unn Cy,El,eGHbII7I aKT, O NepecMoTpe KOToporo XOD,aTaIZCTByET
3aABUTENb;

npun nogadve 3adBlieHnsa O NpucyxaeHumnm KOMMNeHcauun 3a HapylleHue rnpaBa Ha Cyaonpom3BoAcTBO B
pa3yMHbIl7I CPOK UJn npaBa Ha UCMNoriHeHne cyp,e6Horo aKTa B pa3yMHbIl7I CpPOK noJjib3oBaTtesib BBOOAUT HOMeEp aena,
B CBA3U C paCCMOTPEHNEM KOTOPOIro OH 06pau.|,aeTc;| C COOTBETCTBYHOLLNM 3aABI1€HNEM;

2) ykasbiBaeTcs uHdopmaums o 3assutene, ob yyacTHukax cygebHoro npouecca (gaHHas nHdbopmaums
yKa3blBaeTCs Takke B TEKCTe NojaBaemMoro obpalleHust), B TOM Yucne:

€CnM  yyacTHMKOM cyaebHoro npouecca 4€BNsSeTCs lopuaMyeckoe nuuo, YKasblBalOTCA ero norHoe
HavmMmeHoBaHue, NHH, ocHOBHOWM rocyaapCTBEHHbIN pernctpaunoHHbli Homep (OMPH) (npu oTtcytctBum y Hero
MHH yka3biBaeTcs ero OIPH), agpec mecTta HaxoxaeHus (C o6sA3aTenbHbIM ykazaHWeM MOYTOBOro MHAEKca).
Ecnu uctuammn (3asButensiMu), OTBETYMKAMM (3aMHTEPECOBAHHBLIMK NWLAMMK) BbLICTYNAOT HECKOMbKO nu,
ykasblBaeTcs MHopMauus o kaxaom m3 Hux. Ecnm yyacTHukom cyaeGHoro npouecca sIBASIETCS MHOCTpaHHOe
topuamdeckoe nuuo, TpedosaHme 06 ykazaHun IHH n OI'PH He npumeHseTcs;

€Crnn y4YacTHMKOM cyaeOHoro npouecca sBnsieTcss uanyeckoe nuuo, ykasbliBaloTCa ero pamunvsi, ums,
OT4YECTBO (NpW ero Hanu4yuu), gata u MECTO POXAEHUS, adpec permctpaumm uanyeckoro nuua (¢ obsi3aTernbHbIM
yKkazaHmem noyToBoro wHgekca), MHH (mpu ero Hamuuum), sBNAeTca nv nonb3oBaTenb WMHAUBMAYalbHbIM
npeanpuHMMaTenem (ans nHaMBMayanbeHbiX npegnpvHumaTtenen ykasanve MHH n OFPHNT o6sasaTtensHo, Takke
yka3biBaeTca agpec hakTM4ecKoro NpoXvMBaHus), Hanu4mMe JOBEPEHHOCTU, Bbl4aHHONW MMLIOM, OT MMEHWU KOTOPOro
nogarTca AOKYMeHTbl. Ecnu uctuamum (3agButensamm), oTBETYMKaMM (3aMHTEPECOBaAHHLIMM NNLLAMW) BbICTYNAKT
HECKOJbKO I1L, YKasbiBaeTcs MHopMaumsi 0 Kaxgom us Hux. Ecnu yyacTHuMkom cygebHoro npouecca sBnsieTcs
MHOCTpaHHoe dmanyeckoe nmuo, TpebosaHme 06 ykasaHnm NHH n OF'PHUIT He npumeHsieTcs;

€CInn y4aCTHUKOM cyaebHoro npouecca spnsercsa nybnmyHo-npaBoBoe obpasoBaHue, ykasbiBaetca VIHH u
OI'PH opraHa rocygapCTBEHHOW BNacTU MM OpraHa MeCTHOro camoyrnpaefieHusi, B nLe KOTOPOro, o MHEHWUIO
3asdBuTenNs, BbiCTynaeT nybnuyHo-npaBoBoe obpa3oBaHue;

€CIn1 y4YacTHMKOM cygebHoro npouecca aBnseTcd AOMKHOCTHOE MNMLO OpraHa rocy4apCTBEHHON BacTn unm
OopraHa MecTHOro camoynpasneHusi, ykasbiBaetca MIHH n OI'PH opraHa rocygapcTBeHHONM BnacTu unun opraHa
MECTHOro CaMOyMnpaBIieHNsi, B KOTOPOM 3TO [AOMMKHOCTHOE §MLO OCYLLECTBMSET CBOK NpPOdECCUOHaNbHYI0
cnyxebHyto 4eATenbHOCTb;

€CIn1 y4acTHMKOM cyaebHOoro npouecca sBnsieTcq BOMCKOBasi YacTb, HE ABMSAOLWAACS OPUOUYECKUM NTULOM,
ykasbiBaetcss MMHH n OI'PH cooTteeTcTBytoWEero denepanbHOro opraHa MCMOMHUTENbHOW BracTW, B KOTOPOM
denepanbHbIM 3aKOHOM NpeaycMoTpeHa BoeHHas cnyxba;

€Cnn y4acTHMKOM cynebHoro npouecca SBRSIETCS OpraH, He WMMEeKLWWMn cTaTtyca HpUAMYECKOro nuvua,
HageneHHbl egepanbHbiM 3aKOHOM OTAENbHBIMW FOCY4apPCTBEHHBIMU UMN UHBIMU MYBMYHBIMU NOAIHOMOYMAMMU
M CO30aHHbIM Ha OCHOBaHWW doefeparnbHOro 3akoHa WM pelleHus dedepansHOro opraHa rocygapCTBEHHOMN
Bnactu, ykasbiBaetcsa VIHH n OI'PH cenepanbHoro opraHa, obecneuymBarolero eaTenbHOCTb MONb3oBaTens
(nnbo oTBeTYUMKA, 3aUHTEPECOBAHHOrO N1ua);

ecnn y4acTHMKOM cygeOHoro npouecca siBnsietcs nogpasgeneHne LleHTpanbHoro 6aHka Poccuinckomn
®Pepepaummn (baHka Poccuu), He sBndoweecs opuanyeckum nuuom, ykassisaetca MHH n OPH LieHTpanbHoro
6aHka Poccunckon ®epepauuu;

€Cnn y4acTHMKOM cynebHoro npouecca SBRSIETCS OpraH, He WMMEKLWWMA cTaTtyca HpUAMYECKOro nuvua,
HaJeneHHbI 3aKOHOM OTAENbHBLIMU FOCYAAPCTBEHHBIMU UMW UHBIMW NYBNNYHBIMMA NOMTHOMOYUSIMUA U CO34aHHbIN
Ha OCHOBaHWUW peLLeHUs opraHa rocygapcTBeHHOM BnacTmn cybbekta Poccunckon depepaumm, ykasbisaetca MHH
n OIPH BbiCLLEr0 MCNOMHUTENBHOrO OpraHa rocyaapCTBEHHOW BriacTM COOTBETCTBYHOLLEro cyobekta Poccuiickon
depnepaumnu;

€Ccnn yyacTHVukom cyaebHoro npouecca sBNseTca opraH (Hanpumep, aaMMHUCTPATMBHas KOMWUCCUS), He
MMEKLNN cTaTyca pUANYECKOro NULA, HaOENEHHbI 3aKOHOM OTAENbHbIMU MOMHOMOYUAMU MO  PELLEHUIO
BOMPOCOB MECTHOr0 3HaYeHMWsl, roCy4apCTBEHHLIMA UMW UHBIMU NMYONUYHBLIMKU MOSTHOMOYUSIMUA U CO34aHHbIA Ha
OCHOBaHUW peLLeHUs opraHa MecTHOro camoynpasneHus, ykasoieaetcad WHH n OM'PH mectHon agMmuHucTpaumm
(ncnonHUTENLHO-PaCcNoOPSAANTENBHOIO OpraHa COOTBETCTBYHLLErO MyHMLMNANbHOro obpa3oBaHus);

3) ykasbiBaloTCA HOMepa TenedoHOB (MOBWUNbHLIA, CTauMOHapHbLIN), HOMepa dakcoB (MpU Hanuyun),
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appeca aneKTpoHHOW NoYThbl U Apyrue Tpebyemble cBeAEeHUS;
4) yka3biBaeTcs agpecaT obpalleHums:

npv nogaye B apOMTPaXkHbIN Cyd NEPBON UHCTaHLUN MCKOBOIO 3asABIieHNst (3asBneHnsl), OT3blBa Ha UCKOBOE
3asBneHne (3asiBrieHne), BCTPEYHOro UCKa, 3asBeHUs O BCTYMIIEHUN B 4EN0, UHOrO 3asiBrieHus (xodartancrea) B
KayecTBe agpecaTa nosfb3oBaTerb ykasbiBaeT apoutpaxHbin cyq cyobekrta Poccuickon denepaumm, B KOTOPLIN
HanpaBnsieTcd COOTBETCTByOWee obpaiweHne. Ecnm OokymeHTbl nogalwTca Mo genam, OTHOCALWMMCH K
noacyaHOCTU Cyp,a Nno UHTenneKktyanbHbIM NpaBaM, B KadeCTBe afpecarta MnoJib3oBaTeslb yKa3blBaeT Cy,El, no
WMHTEeNNeKTyalbHbIM NMpaBaMm;

npu nopaye B apOUTPaHbIN Cyd anennsuMOHHOW MHCTaHUMM anennsauMoHHOW >anobbl B KayecTse
agpecata nonb3oBaTenb ykasbiBaeT apbuTpaxHbl Cyd, MPUHSABLLMIA obxanyembld cygebHbIn akT B nepBon
WHCTaHUMKM (4actb 2 ctaTbu 257, ctatba 272 AlK P®). MNpu nogayve B apbuTpaxHbin cyn anennsuyuoHHON
WMHCTaHUUKM OT3blBa Ha anennsiuuoHHyo xanoby, 3adaBneHus (xogaTancTBa) B Ka4yecTBe agpecaTa nonb3oBaTtenb
yKa3blBaeT COOTBETCTBYHOLLNA apOUTPaKHbIN anennsaunoHHbIA CYA;

npv nogaye B apbutpaxkHbl Cy[ KacCaLMOHHON MHCTaHUUWM KaccaunoHHOW xanobbl B kavyecTBe agpecaTa
nornb3oBaTernb ykasbliBaeT apOuTpaxHbi Cyd, MPUHSBLLWIA obxanyembl cyAebHbIN akT B NepBon WHCTaHumn (
yactb 1 cratbu 275 AINK P®), B kavyecTBe agpecata kaccauMOHHOW anobbl Ha cyaebHbii akt Cyga no
WHTENMeKTyaneHseIM npasam, NPUHATLIR UM B Ka4yecTBe cyda nepBon MHCTaHUWW, nonb3oBaTenb ykasbiBaeT Cya
no WHTennekTyanbHbiM npaBam (4actb 1.1 crtatbm 284 AlK PO®). lNpu nogadve xanobbl Ha onpegeneHve
apbuTpaxxHOro cyaa KaccaumoHHOW MWHCTaHuum (ctatbs 291 AlNK P®) B KayecTBe agpecaTa yka3biBaeTcs
apbuTpaxHbIN Cyd KacCauMOHHOM WHCTaHuuW (apbutpaxHbii cyd okpyra wnm Cya no WHTenneKTyanbHbIM
npasam), BblHECLUMIA COOTBETCTBYIOLWee onpegenerHve. lpu nogaye B apOMTpaHbI Cyd KacCauMOHHOM
WHCTaHUMN OT3blBa Ha KacCaLMOHHYI0 Xanoby, 3asBrneHuns (xodaTancrea) B KayecTBe agpecarta norb3oBaTerb
yKasblBaeT COOTBETCTBYOLWMA apbuTpaxkHbin cya okpyra unm Cya no MHTeNneKTyanbHbIM npasam;

npu nodaye 3asBfeHWs O rMepecMoTpe CyaebHOro akta Mo HOBbIM UMW BHOBb  OTKPbIBLUMMCS
obcToATenLCTBaM B KavecTBe ajpecarta Mnonb3oBaTenb ykasblBaeT apbuTpadkHbl Cyd NepBOW MHCTaHLUWW,
NMPUHSIBLLUMIA COOTBETCTBYIOLWMIA CyaebHbIi akT. Ecnu cygeOHbI akT MepBOW MHCTaHUMKM Obin M3MEHEH CyOOM
anennsauMOHHON MHCTaHUMM UNWN CyA0M KacCaLMOHHOW MHCTaHUmMM nMMBo CyaAOM BbILLIECTOSALLEN NHCTaHLUUN NPUHAT
HOBbLIV CyAebHbIN akT, B ka4ecTBe afgpecaTa Nonb3oBaTterib ykasbiBaeT apOuTpaxHbI CyA, KOTOPbIA U3MEHWU UNn
npyHAN HOBbIN cyaebHbin akT no geny (ctatbs 310 AMNK P®). Mpu nogade oT3biBa Ha 3asiBNeHWE O NepecMmoTpe
cynebHoro akta no HOBbIM WM BHOBb OTKPbIBLLUMMCS OBCTOATENbLCTBAM B KayecTBe agpecaTa norb3oBaTerb
ykasblBaeT apOVTpaxHbIN Cyf, paccMaTpvBaloLM 3asiBfieHMe O nepecMmoTpe cyaebHOro akra no HOBbIM MMM
BHOBb OTKPbIBLUMMCSI 06CTOATENBCTBAM;

npu nogaye 3asiBNEHUA O NPUCY>XOEHWUM KOMMEHcauuW 3a HapylleHue npasa Ha Cyaornpou3BOACTBO B
pasyMHbIl CPOK WMAM MpaBa Ha UCronHeHue cyaebHoro akta B pa3yMHbI CPOK B KavecTBe agpecara
nonb3oBaTerb yKka3biBaeT apOuTpaxHbIv Cya, NPUHABLUMIA peLleHne (YacTb 1 ctatbun 222.2 ATK P®);

5) BbibupaeTca Bua obpalleHns B cyf, yKasblBalOTCA €ro pPekBU3UTbI U 3arpyxarTcs dannbl nogaBaeMbIX
OOKYMEHTOB.

3.1.3. K obpaweHuio B cya, nogasaemMomy npeacTaBUTeEneM, AOMMKEH ObiTb MNPUIIOXKEH [OOKYMEHT,
noATBepXaaloLLmi NonHoMouns npeactasntens (ctatea 62 AMNK PO).

[loBepeHHOCTb npeacTaBnseTcs B  BWAE  3NEKTPOHHOTO  AOKYMEHTa, MOAMUCAHHOTO  YCUIIEHHON
KBanUUUMpPoOBaHHON 3NEKTPOHHOW NOAMMUCLI0 MPeAcTaBnseMoro nuvua, nubo B BMAE 3NEKTPOHHOro obpasa
OOKYMEHTa, 3aBEepeHHOro YCWUMeHHoOW KBanuduLMPOBAHHOW SMEKTPOHHOM NOAMUCHI0 MpPeacTaBnsemMoro nuua,
nnbo anekTpoHHOro obpasa, 3aBepeHHOro NPOCTON 3MEKTPOHHON NOAMMUCHIO UMK YCUMEHHOW KBanuguumpoBaHHON
3MNEKTPOHHOW NOANUCHIO NUa, NodarLwero AOKYMEHTbI.

Opoep Ha WUCNOMHEHWEe MOopyvYeHus, BblAaBaeMbli COOTBETCTBYIOLWMM afBOKaTCkMM obpasoBaHuem,
npeacTaBnseTcd B BuOE OMEeKTPOHHOro obpasa [AOKYMEHTa, 3aBEepeHHOro YCUMEHHOW KBanuduuMpoBaHHOW
9MNEeKTPOHHOW MOAMUCHI0 [AOJMPKHOCTHOrO nuua, BblaaBluero opaep Nnbo 3aBepeHHOro MpOCTON 3MeKTPOHHOM
NOANUCBIO UMW YCUIEHHON KBaNnMUUUMPOBaAHHOW 31IEKTPOHHON NOANUCHLIO N1La, NOAAIOLWEro AOKYMEHTHI.

Ecnu obpallueHve B cyd B COOTBETCTBUM C 3aKoHOAATENbCTBOM U [MopsakoM nogadv OOKYMEHTOB AOSKHO
ObiTb NOAMMCAHO (3aBEPEHO) YCUMNEHHOW KBanUMUUMPOBAHHOW 3MEKTPOHHOW MOAMMUCHLIO, MPU MNofade Takoro
oOpallleHnss B 3MNeKTPOHHOM BUAE K HeMy MpuKnagbiBaeTcs [OOBEPEHHOCTb, MOANUCaHHas (3aBepeHHas)
YCUINEHHOW KBaNMULMPOBaHHOW 3NEKTPOHHON NOANMUCHLIO NpeacTaBnsaeMoro nua.

3.2. Nogaya AOKYMEHTOB B paMKax Cyaonpou3BoAcTBa
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B apbutpaxHbX cypgax (B COOTBETCTBUM C ApOUTPaXKHbLIV
npoueccyanbHbM Koaekcom Poccuiickon depaepaumm)

3.2.1. ObpalleHne B cyd v npunaraemble K Hemy [OOKYMeHTbl MoryT GbiTb ModaHbl B cyd B Buae
3MNEKTPOHHbIX [JOKYMEHTOB, MOAMNWCaHHbLIX YCUNEHHOW KBanuUUUPOBAHHOW 3MeKTPOHHOW noanuckbio nuua,
rodaoLLero AOKYMEHTbI (3asBUTENS WU ero NpeacTaBuTens), Moo B BUde 3M1eKTPOHHbIX 06pasoB JOKYMEHTOB,
3aBEPEHHBIX MPOCTON 3NEKTPOHHON MOAMWCHIO UMW YCUNEHHOW KBanMUUMPOBAHHOW 3MEKTPOHHON MOAMMUCHIO
nvua, noAaroLwero AOKYMEeHTbI.

3.2.2. YcuneHHon kBannuuMpoBaHHOM 3NIEKTPOHHON NOAMUCBHI0 OOJMKHbLI OblTb MOANMCcaHbl 0OpalleHns B
cyn:

3asBreHne 06 obecneyeHn gokasaTenbcTB (cTatbs 72 AMNK PO);

3aaBneHne o6 obecneyeHunn ncka (ctatbs 92 AMNK PO);

3asBreHne 06 obecneyeHnn MMyLLIECTBEHHbIX MHTepecoB (cTaTbs 99 AlK PO);
3asBrneHne 06 obecneveHnn ncnonHeHus cyaebHoro akta (ctatbs 100 AMK P®);

X0[4aTancTBo O MPUOCTAHOBMAEHWM MWCMOMHEHUS peLUeHWUs roCyAapCTBEHHOrO opraHa, opraHa MeCTHOro
CaMOoynpaBreHnsi, NHOro opraHa, AOMMKHOCTHOro nuua (ctatesa 199 AMNK P®);

X0[aTancTBO O NPUOCTAHOBIIEHUW UCTIONHEHNSA cyaebHbIX akToB (cTaTbun 265.1, 283 AlNK Po);

NUCKOBOE 3asiBfieHue, 3asBreHve, anennaumMoHHas xanoba, KaccauuoHHast »anoba, cogepxaiume
X04aTancTBO O NPUHATMKU obecneunTenbHbiX Mep (ctatbu 125, 260, 265.1, 277, 283 AlNK P®).

[aHHble obpalieHus noparTca B Cyd B BUOE 3MEKTPOHHOIMO AOKYMEHTa, MOAMMCAHHOIO YCUITEHHOW
KBanMULUMpPOBAHHOMW 3MEKTPOHHOW NOANWCBI0  nuua, noJalwllero [OKyMEHTbl  (3asgBuTensa  wunm  ero
npegcraeutens), NMbo B BuAe 3MNekTpoOHHOro obpasa AOKyMeHTa, 3aBEPEHHONO YCUITEHHOW KBannuunupoBaHHON
3ANEeKTpOHHON noanuchlo. MNpn 3TOM ycuneHHas KBanuduuupoBaHHas 3MEeKTPOHHas MoAMNUChb, KOTOPOW 3aBepeH
SMNEKTPOHHbIA 00pa3 [OOKyMeHTa, AOfbKHa npuHagnexatb nudy, noanvcaBlieMy AOKYMEHT Ha OyMakHOM
HocuTene.

3.2.3. Ecnn oGpalleHe B cyg B BuAe SNEKTPOHHOIO AOKYMEHTa WNU B BMOE 3MeKTPpoHHoro obpasa
[IOKyMeHTa rnoAnucaHo (3aBepeHo) YCWUMEHHOW KBanudUUMPOBAHHOW 3MEKTPOHHOM MOAMNUCHIO, 3NEeKTPOHHbIe
obpasbl [OOKYMEHTOB, nMpwunaraeMble K oOpaleHuo B Cyd, CYMTaloTCA  3aBEpPEeHHbIMU  YCUIEeHHOM
KBanMULMpPOBaHHON 3NEKTPOHHOM NOAMNMUCHIO NLA, NoaatoLLEro AOKYMEHTbI.

Ecnn o6palleHne B cyd nogaHo B Buae aMeKTPOHHOro obpasa [doOKyMeHTa, Takoe obpalleHue u
npunaraembie K Hemy O3NeKTPOHHble 00pa3sbl JOKYMEHTOB CUYMUTAOTCA 3aBepeHHbIMU MPOCTON SNEKTPOHHOM
noAnuchio Nnua, NodaloLwero 4OKYMEHTHI.

3.2.4. K anennsiuMoHHOM 1 KaccaumoHHOW anobam obanyemble cyaeOHble akTbl MpunaralTcs nyTem
BblOOpa Monb3oBaTeNeM KOMMM COOTBETCTBYHOLLEro cyaebHOro akta M3 MHgopMauuoHHon cuctembl "KapToTeka
apouTpaxHbIx gen".

Ob6xxanyeMble cyaebHble akTbl MOryT ObITb NPUMOXKEHbI K anennsaumoHHON 1 KaccalMoHHOM xanobam B Buae
9MNEKTPOHHbIX AOKYMEHTOB, NOANUCAHHBLIX YCUITEHHOW KBanuuUMpoBaHHOW 3NEKTPOHHON NOANUCHIO0 (MOANNCSAMM)
cyapun (cygen), NnpuHaBLIEro (MPUHABLUMX) CyAeOHbIN akT, MO0 3NEeKTPOHHbIX 06pa3oB oGxanyemblx cyaebHbIx
aKTOB, 3aBEPEHHbIX YCUIIEHHOW KBaNMgULUMUPOBAHHOW 3M1EKTPOHHOWM MOANWUCHIO CyAbM, NpeacefaTernbCTBYHLLEro
no geny, npeacegartens cyaa (3amectutensi npefgcefarens cyga) uUnm yrnornHOMOYeHHOro paboTHuKa annapara
cypa.

3.2.5. I'IpV| nogadvye 3adBl/ieHnAa O nepecMoTpe cy,u,e6Horo akta no HOBbIM WM BHOBb OTKPbIBLUMMCA
obcTosiTenbcTBaM Morib3oBaTenem NPUMEHAKTCA MNpaBuiia, YKa3aHHble B MYHKTE 3.24 I"Iopﬂ,u,Ka nogavun
OOKYMEHTOB.

3.2.6. K 3asBneHuam (xogatancream) cygebHble akTbl MOTYT ObITb NPUIOXKEHBDI:

B BMAE SMNEKTPOHHbLIX JOKYMEHTOB, NOAMNUCAHHbIX YCUITEHHON KBanMdULMPOBaHHOW 3NEKTPOHHON NOAMUCHIO
(nognucsamun) cyabn (cyaew), NpUHABLLENO (NPUHABLUNX) CyAebHbIV aKT;

B BWOE JIJIEKTPOHHbIX o6pasoB CyJJ,86HbIX aKTOB, 3aBepeHHbIX yCl/IﬂeHHOI7I KBaﬂMd)MLI,I/IDOBaHHOIZ
3ﬂeKTpOHHOVI noanncbko  CyabKn, npeancenartenbCTBylOlero no geny, npeacengarena cyaa (3aMeCTI/ITeJ'IF|
npeacenarend cyp,a), YNOJIHOMOYE€HHOro pa60TH|/||<a annaparta cyaa,
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B BMAOE O3NEKTPOHHbIX 06pa3oB cyaebHbIX aKToB, 3aBEPEHHbIX MPOCTOM 3MIEKTPOHHOM MOAMUCHI0 UMK
YCUMNEHHON KBannuumMpoBaHHOW 3N1EKTPOHHOW NOLMMUCHIO NUua, NoAatoLWero JOKYMEHTbI;

B BuAe konui cyaebHbix akToB N3 MHpopMaLunoHHon cuctembl "KapTtoTeka apbutpaxHbix Aen", 3aBepeHHbIX
NPOCTOM 3MEKTPOHHOW MOANUCHLID WAW  YCUNEHHOW KBanuUUMPOBaHHOM 3IEKTPOHHOM MOAMUCHLI0 nuua,
noJaroLlero JOKYMEHTbI.

4. 3ABEPLWWEHME NOOAYU OOKYMEHTOB

4.1. Mo 3aBepweHun 3arpysku annos, cogepxawmx obpalleHne B cyg W nNpunaraemble K Hemy
AOKYMEHTbI, MOCIe OCYLLECTBNEHUS MNPOBEPKM MPaBUIIbHOCTM BBEAEHHbIX [AaHHbIX Mornb3oBaTerb, BblOupas
COOTBETCTBYIOLLYIO OMLUMIO, HAanNpaBnsieT B CyA AOKYMEHTbI.

4.2. MNocne HanpasneHns B Cya AOKYMEHTOB MOMb30BaTEN0 B MMYHbLIN KABUHET NpMXoauT yBeAoOMIIEHNe O
NOCTYMMEHUN JOKYMEHTOB B MH(POPMaLMOHHYIO CUCTEMY, cogepXallee AaTy U Bpems MOCTYNNeHUs JOKYMEHTOB.

4.3. Jata n BpemMs nNOCTynfneHus OOKYMEHTOB B WH(OPMALMOHHYID CUCTEeMy OMNpeaensoTcs no
MOCKOBCKOMY BpeMeHU, (DUKCUPYIOTCA aBTOMaTUY4EeCKM M y4MTbIBAOTCS Cy4OM MpU pacCMOTPeHuM Bomnpoca o
cobniogeHnn cpoka aAnsd HanpasneHnst obpalleHns B Cy4 COrnacHo npoueccyanbHOMY 3aKkoHoAaTenbCTBY (4acTb
6 ctatbu 114 AIK PO).

B uensix onpegeneHns MOMeHTa nogayn SOKYMEHTOB No obLiemy npasuny NPUHUMAKTCS BO BHUMaHue
Aata u BpemMs MHPOPMALMOHHOMW CUCTEMbI, a He AaTa U BPeMs 4YacOBOW 30HbI, B KOTOPOW HaxoauTcs CyAd -
agpecaT HanpaBrsieMoro obpalleHus.

[data wn Bpems NOCTynneHWs B MHMPOPMALMOHHYID CUCTEMY [AOKYMEHTOB, MO4AHHbIX B Cyabl,
pacnonoxeHHole B 1-n 4yacoBon 30He (KanuHuHrpagckas obnactb), onpegensioTcs Mo Aate u BpeMeHu
NOCTYNMEHNSA AOKYMEHTOB B MUH(POPMALMOHHYIO CUCTEMY MUHYC 1 Yac.

4.4, TlpocMOTp [OOKYMEHTOB, MOAAHHbIX B CyAd B OMEKTPOHHOM BuAe, OCyLlecTBnseTcs paboTHMKOM
annaparta cyga, OTBETCTBEHHbIM 3a NpUeM JOKYMEHTOB B 3MeKTPOHHOM BUAE, KOTOPbLIA AOIMKEH y6eanTbes B TOM,
YTO AOKYMEHTbI, MOCTYNMBLUME B WMH(OPMAaLMOHHYIO CUCTEMY, adpecoBaHbl CyAy, AOCTYNHbI ANS MPOYTEHWUs,
ochopmneHbl B cooTBeTCcTBMM € [MopsakoM nogayv OOKYMEHTOB, BkMtoyasi cobniogeHne TpeboBaHust 0 Hanuyumm
rpadmyeckort NoanMcu nuua B 3NEeKTPOHHOM obpase obpalleHusi B cyq, TpeboBaHWU K 3NEeKTPOHHOW MOAMNMCH.
Ecnn paHHble ycnoBus cobnogeHbl, nonb3oBaTento B NUYHBIM kKabuvHeT HanpaBnseTcd yBedOMIeHuWe O
nornyyYeHny CyaoMm NOAaHHbIX B 3MEKTPOHHOM BuAe AOKyMEHTOB. B yBegomneHun ykasbiBaeTcd HaumeHoBaHve
Ccyda, Hanpasnsiowero yBeAOMSEeHVWe, HaMMeHOBaHUSA MOofydyeHHOro obpalleHns B cya WM npunaraembix
AOKYMEHTOB, Aata M Bpems MOCTynfneHns obpalleHns B MHMOPMAaLUMOHHYI0 CUCTeMy M gaTta U Bpems ero
nonyyeHuns cyaom. B yBegomneHmn Takke MOXET yKkasbiBaTbCH HOMEP COOTBETCTBYoLWero cyaebHoro gena.

Ecnn HasBaHHble ycrioBusi He coOntodeHbl, MONb3oBaTeNo HanpaBnseTcs YBeOAOMSIEHME O TOM, YTO
AOKYMEHTbI He MOryT OblTb MpM3HaHbl NOCTYNMBLUMMK B Cyd. B yBedoMmneHun ykasbiBalOTCS MPUYMHBLI, B CUMY
KOTOPbIX AOKYMEHTbI He MOTyT CYMTaTbCS NMOCTYNMBLUMMM B CyA,

4.5. [IoKyMeHTbl OTKIOHSIIOTCS MO CReAyoWUM NpuynHaMm:
1) obpalleHune B cyq He aapecoBaHo AaHHOMY cyay;
2) obpallieHre B cya ABNSETCA MAEHTUYHBIM paHee HanpaBrieHHOMY 06palleHuto;

3) OOKYMEHTbl HeuynTaembl, B YAaCTHOCTU: CTPaHuLbl AOKYMEHTa (OOKYMEHTOB) NepeBepHyTbl; AOKYMEHT
(BOKYMEHTbI) coOepXUT He BCe CTPaHuULbl; OTCYTCTBYET BO3MOXHOCTb ONPeAenvTb HanuuMe BceX CTpaHul (HeT
Hymepauum); B daine OoTCYTCTBYET SMEKTPOHHbIN AOKYMEHT WIN 3NEeKTPOHHbLIN 06pa3 AOKYMEHTa; OTCyTCTByeT
CBSA3HbIN TEKCT;

4) cbanin obpalleHuns B cya u (Mnu) dannbl npunaraemMsix K HeMy AOKYMEHTOB NpeAcTasneHbl B hopmarax,
He npefycMOoTpeHHbIX MNMopsakom nogadv 4OKYMEHTOB;

5) obGpalleHne B cyg v (Mnv) npunaraemble K HEMY AOKYMEHTbI HE MpeAcTaBneHbl B BUAE OTAENbHbIX
¢annos: B ogHOM hanine CoaepXUTCA HECKOMbKO 3MNEKTPOHHbIX AOKYMEHTOB WIIM HECKOMbKO 3NEKTPOHHbIX
0o6pa3oB AOKyMeHTOB. HaumeHoBaHMe annoB He nNO3BONSAET WAeHTUdMUMpoBaTb [OOKYMEHTbl, B HUX
coaepxatiumecs;

6) dpann obpaweHua B cya u (unu) dannbl npunaraeMbiXx K HeMy [OKYMEHTOB W (Mnv) AaHHble,
cogepXalumecs B HUX, He AOCTYNHbl Ans paboTbl, B YAaCTHOCTM: 3alUULLEHbl OT KONUPOBaHMA WU (UNn) neyarwu,
cogepaT UHTEPaKTUBHbIE NN MYNbTUMEAUMHbIE 3NEeMEHTLI, BHEAPEHHbIe cLueHapumn Ha a3bike JavaScript unu
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nobbIX ApYrnX A3blKax NPorpaMMUpPOBaHNS;

7) B HapyLLeHue 3akoHogaTtenbcTBa Poccuiickon ®enepaumm n MNMopsagka nogavm 4OKYMEHTOB obpalleHne B
Cy4 B BuAe 3MEKTPOHHOro JOKYMEHTa He MOoAMNMCcaHO YCUSTIEHHOW KBanndUUMPOBaHHOM 3MEKTPOHHOW MOAMUCHI0
nnéo obpalleHne B cyq B BUAE 3MEKTPOHHOro obpasa AOKYMEHTa He 3aBepeHO YCUINEHHOW KBanuguumpoBaHHOM
3MNEKTPOHHOW NOAMNUCHIO;

8) anekTpoHHbLIN 06pa3 obpalleHnss B Cyd HE COAEPXUT rpadhmyeckon noanvcy nvua, odpaTuBlLUErocs B
cyn;

9) anekTpoHHas MOAMUCb He COOTBETCTBYeT BWAy wunu copmaTy, ycTaHOBMeHHbIM [lopsakom nogayn
AOKYMEHTOB. YCuNeHHas KeanuuuupoBaHHas SreKTpoHHas MOANWCL He Mpoluna MpOoBEepKy: Ha MOMEHT
noanuMcaHns SOKyMeHTa CpPOK AEeNCTBUSA cepTudmkaTa INEKTPOHHOW MOANUCKU UCTEK, 3NEKTPOHHas Mnognuncb He
COOTBETCTBYET OOKYMEHTY, OOKYMEHT Obln M3MeHeH (MoauMduuMpoBaH) nocrne nognucaHus ero 3neKTPOHHON
NoAMUCHIO;

10) HoMep Adena, ykasaHHbIi Mofib3oBaTesnieM Npu nogaye AOKYMEHTOB, HE COOTBETCTBYET HOMepy Aena,
ykazaHHOMY B o6palleHun B cya;

11) k obpalieHno B cyd, nogaBaemMomy NpeacTaBUTENEM, HE MPUITOXEH OOKYMEHT, MOATBEpXOaloLnmn
NorfIHOMOYMS NPeAcTaBUTENS Ha NpeabsBreHne JOKYMEHTOB B CYA;

12) HapyLLeHbl NHble TPeOOBaHMSA K 3NTEKTPOHHbLIM LOKYMEHTaM U (MNN) 3NEKTPOHHbIM 0bpa3am OOKYMEHTOB,
yCTaHOBIEeHHble [Nopsakom nogaym 4OKYMEHTOB.

4.6. B uensax npunobuieHns k cyaeGHoMy deny pacneyaTtbiBaloTcs:

Konua o6pau.|,eva B CyAd, nocrtynueLlero B Buae 3NEKTPOHHOIo o6pasa OOKYMEeHTa WUl 3NeKTPOHHOro
OOKYMEHTAa;

cBefeHUs O pesynbTatax NPOBEPKN YCUNEHHOW KBanMUUMPOBaHHON 3NEKTPOHHOW MOAMUCU SNEKTPOHHOro
OOKYMEHTa, BKmoyasi MHgopmMauuto 00 ycuneHHom KBanuUUMPOBAHHOW 3NEKTPOHHOW MOAMUCK, KOTOPOM
noanmncaH 3neKTPOHHbIN JOKYMEHT;

cBedeHNs o pesynibTaTax NPOBEPKN YCUNEHHON KBaNMMULIMPOBaHHOW 3M1EKTPOHHOW MOANUCK 3NEeKTPOHHOIO
obpasa JoKyMeHTa, BKIoYas MHPOpPMaLMo 06 YCUNEeHHON KBanMguLMPOBaHHOK 3NeKTPOHHOM Noanuncu, KoTopon
noanucaH aNekTPOHHbI 06pa3 JOKYMEHTa;

cBeeHWs O NPOCTOW 3MNEKTPOHHOW NOAMMUCU, KOTOPOW 3aBEPEH ANEKTPOHHbLIV 06pa3 AOKyMEHTa.

Mpn HeobxogumocTn pacneyaTtbiBalOTCAd W npuobwaTcs Ha OymaxHOM HocuTene K Mmartepuanam
cynebHoro gena Konmu JOKYMEHTOB, NOCTYMNUBLUUX B 3NEKTPOHHOM BUAE.

4.7. JOKyMeHTbI, MOCTYNMBLUME B MHPOPMALMOHHY CUCTEMY, OOJPKHbI ObITh 3aperncTpupoBaHbl B CUCTEME
aBTomMaTtusauunm cyaonpomn3esoacrtea.

4.8. MNpurem, y4eT 1 perncTpaumsi NocTyNUBLLNX B SNIEKTPOHHOM BUAE AOKYMEHTOB MPOM3BOAATCA B TOM Xe
ropsiake, B KOTOPOM OCYLLECTBAETCS NMPUEM, y4eT 1 pernctTpaumsi JOKyMeHTOB Ha 6yMakHOM HocuTene.

4.9. [JoOKyMeHTbI, NodaHHble B CyA B 3MIEKTPOHHOM BUAE, AOCTYNHbLI ANsi MPOCMOTPa APYIUM apOuTpaXKHbIM
cynam n BepxosHomy Cyay Poccuiickon deagepaumm.
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